Name:____________________
Block:____________________

Date: ____________________

Decision Making and Careers

Unit 1 Day 6 Notes

Resume Guidelines:
1. Keep resume to _____ page.
2. Include all _____________ pertinent to job for which you are _____________.
3. Choose a _____________ that is ____________________, _____________ - ____________, and easy to read.
4. _________________ thoroughly!

5. Print using a _______ - ______________ printer and ___________ paper.
Parts of the Resume: 

1. _______________________________________

2. _______________________________________

3. _______________________________________
4. _______________________________________
5. _______________________________________
Recommendation Letters: is a letter where the writer assessed the ____________, ________, ___________________, and _____________________ of a person.

TIPS

1. _______________________________________

2. _______________________________________

3. _______________________________________
Who do you ask for a recommendation letter? ___________________________________

Interviews

How Do You Prepare?
1. _______________________________________

2. _______________________________________

3. _______________________________________
Making a Good First Impression Tips:

1. _______________________________________

2. _______________________________________

3. _______________________________________
4. _______________________________________
5. _______________________________________
6. _______________________________________
7. _______________________________________
8. _______________________________________
9. _______________________________________
Thank You Letter: you always want to write the person who _________________________ you a thank you letter, it’s common __________________.

The Thank You Letter:

· Reminds the interviewer about ________!

· Tells the interviewer you truly are _________________.

· Expresses your _______________.

· Keep the letter _____________ and to the _________________.

· ___________________ - NO ERRORS!!
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